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The content of this handbook should not be construed as complete. It may be modified by 
action of the Faculty, Administration, or the Seminary Board of Trustees at any time. 
Special, certificate and degree seeking students are to comply with policies as stated in the 
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THEOLOGICAL FOUNDATIONS 

 

Statement of Faith 

The National Association of Evangelicals takes its stand on the changeless Word of God as 
expressed in the following Statement of Faith: 
 

1. We believe the Bible to be the inspired, the only infallible, authoritative Word of God. 
 

2. We believe that there is one God, eternally existent in three persons: Father, Son, 
and Holy Spirit. 

 
3. We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, 

in His miracles, in His vicarious and atoning death through His shed blood, in His 
bodily resurrection, in His ascension to the right hand of the Father, and in His 
personal return in power and glory. 

 
4. We believe that for the salvation of lost and sinful people, regeneration by the Holy 

Spirit is absolutely essential. 
 

5. We believe in the present ministry of the Holy Spirit by whose indwelling the 
Christian is enabled to live a godly life. 

 
6. We believe in the resurrection of both the saved and the lost; they that are saved 

unto the resurrection of life and they that are lost unto the resurrection of 
damnation. 

 
7. We believe in the spiritual unity of believers in our Lord Jesus Christ. 

 

Our Mission 

Denver Seminary seeks to glorify God by equipping leaders to think biblically, live faithfully, 
and lead wisely for a lifetime. 
 

Doctrinal Statement 

Denver Seminary is committed to the great truths and abiding fundamentals of the Christian 
faith as evidenced by its confessional platform: 
 
THE WORD OF GOD  

We believe the Scriptures of the Old and New Testaments are the inspired Word of God, 
inerrant in the original writings, complete as the revelation of God’s will for salvation, and 
the supreme and final authority in all matters to which they speak. 
 
THE TRINITY  

We believe in one God, Creator and Sustainer of all things, eternally existing in three 
persons, Father, Son and Holy Spirit; that they are equal in every divine perfection, and 
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that they execute distinct and harmonious offices in the work of creation, providence, and 
redemption. 
 
GOD THE FATHER  

We believe in God the Father, an infinite, personal Spirit, perfect in holiness, wisdom, power 
and love. He concerns himself mercifully in the affairs of men and women, hears and 
answers prayer, and saves from sin and death all who come to him through Jesus Christ. 
 
JESUS CHRIST  

We believe that Jesus Christ is God’s eternal Son, and has precisely the same nature, 
attributes, and perfections as God the Father and God the Holy Spirit. He is not only true 
God, but true Man, conceived by the Holy Spirit and born of the virgin Mary. We believe in 
his sinless life, his substitutionary atonement, his bodily resurrection from the dead, his 
ascension into heaven, his priestly intercession on behalf of his people, and his personal, 
visible, premillennial return from heaven. 
 
HOLY SPIRIT  

We believe in the Holy Spirit, his personality and his work in regeneration, sanctification and 
preservation. His ministry is to glorify the Lord Jesus Christ and implement Christ’s work of 
redeeming the lost and empowering the believer for godly living and service. 
 
HUMANITY  

We believe God created humanity, male and female, in the image of God and free from sin. 
We further believe all persons are sinners by nature and choice and are, therefore, 
spiritually dead. We also believe that the Holy Spirit regenerates those who repent of sin 
and trust Jesus Christ as Savior. 
 
SALVATION  

We believe in salvation by grace through faith in Jesus Christ. This salvation is based upon 
the sovereign grace of God, and was purchased by Christ on the cross, and is received 
through faith apart from any human merit, works or ritual. We believe salvation results in 
righteous living, good works and proper social concern. 
 
THE CHURCH  

We believe that the church is the spiritual body of which Christ is the head and is composed 
of all persons who through saving faith in Jesus Christ have been regenerated by the Holy 
Spirit. This body expresses itself in local assemblies whose members have been immersed 
upon a credible confession of faith and have associated themselves for worship, instruction, 
evangelism, and service. The ordinances of the local church are believers’ baptism by 
immersion and the Lord’s Supper. We also believe in the interdependence of local churches 
and the mutual submission of Christians to each other in love. 
 
SEPARATION OF CHURCH AND STATE  

We believe that each local church is self-governing in function and must be free from 
interference by any ecclesiastical or political authority. We also believe all men and women 
are directly responsible to God in matters of faith and life, and they should be free to 
worship God according to the dictates of their consciences. 
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CHRISTIAN CONDUCT  

We believe that the supreme task of every believer is to glorify God in life and conduct and 
be blameless before the world. Each Christian should be a faithful steward of all possessions 
and seek to realize in every area of life the full stature of maturity in Christ. 
 
LAST THINGS  

We believe in the bodily resurrection of the saved and lost, the eternal existence of all 
people in either heaven or hell, in divine judgments, rewards and punishments. 
 
* Each year trustees, administration and faculty are required to affirm and sign the 
Seminary’s doctrinal statement without mental reservation. Students and Seminary staff 
affirm and sign the National Association of Evangelicals’ Statement of Faith. 
 

Guidelines for a Christian Lifestyle 

As a community of future Christian leaders, Denver Seminary determines to maintain high 
standards of integrity in all areas of life, including interpersonal and community 
relationships, academic work and ministry. Students, faculty and staff are expected to live 
exemplary Christian lives, practicing respect and concern for all people, honesty, 
appropriate behavior and wise judgment as outlined in the Scriptures. 
 
Believing that all persons are created in God’s image and that the body of a believer in 
Christ is the temple of the Holy Spirit, the Seminary interprets the Bible to forbid explicit 
immodesty, fornication, adultery, acts of homosexuality, use of pornography, drunkenness 
and use or possession of illegal drugs. In the area of human sexuality, we affirm that the 
Bible clearly teaches that sexual relations are to be confined within the bounds of a 
heterosexual marriage. Students are to conform to these standards, thereby giving evidence 
of a Christian life and character so as to commend the gospel, strengthen the church and 
honor the Lord. 
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THE CAMPUS 

Denver Seminary has a 20.3 acre campus in Littleton, a thriving community southwest of 
the city of Denver. 
 
Anita I. Graber Administrative Building 

The Anita I. Graber Administration building is the primary office building on campus. The 
first floor contains the student life and enrollment management area, the registrar’s office, 
and the financial services department, as well as the Shepherd’s Gate Counseling Center 
where counseling students are professionally supervised in offering counseling services to 
the general public. Faculty offices, the president’s office, and the advancement office are 
located on the second floor. 
 
Harold and Virginia Simpson Leadership Center 

The Simpson Leadership Center is where most of Denver Seminary’s classes are held, with 
two student labs, nine classrooms, two lecture halls, an auditorium, and the Hazel Harriet 
Simpson Chapel. New technology provides an excellent teaching environment in each room 
of the facility. 
 
Paul and Marjorie Lewan Learning Resource Center 

Carey S. Thomas Library 

Named after the first president of the Seminary, the Carey S. Thomas library is located in 
the Paul and Marjorie Lewan Learning Resource Center. The library is comprised of volumes 
carefully selected to provide the best in theological and scholarly literature as an 
undergirding for the school’s curriculum. The present collection of books totals nearly 
170,000 volumes. The library offers online bibliographic searching through a variety of 
academic databases, made available to students through licensing fees paid by the 
Seminary. Nearly 500 periodicals are received regularly, the majority of which are bound or 
otherwise preserved for permanent use. The library has an online public catalog, Sophie, 
which may be searched via the Seminary’s website at www.denverseminary.edu/library. 
Additionally, Sophie allows patrons to access their library accounts, request and check on 
holds, and renew books. An interlibrary loan service (also accessible from the website) is 
available for obtaining books from libraries outside the Denver area. To honor Dr. Vernon 
Grounds for his years of service as president and chancellor, and in appreciation of the 
25,000 volume personal library that he donated to Denver Seminary, the Vernon Grounds 
Reading Room is located at the west end of the library, housing his collection as well as his 
office. Students also have access to the facilities of the Ira J. Taylor Library at the Iliff 
School of Theology on the University of Denver campus and the Cardinal Stafford Library at 
St. John Vianney Theological Seminary. 
 
Bookstore 

The Seminary bookstore supplies discounted textbooks and offers students the most recent 
publications in their fields of interest. It also sells basic supplies and apparel. For more 
information, go to http://www.denverseminary.edu/resources/our-bookstore/. 
 
Student Center 

The student center provides a central place for students, faculty, and staff to take a break 
and enjoy a cup of coffee or a sandwich in a relaxed environment that makes the most of 
Colorado’s sunshine by providing both indoor and outdoor seating options. 
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Student Apartments 

A four-building apartment complex houses both married and single students. The three-
story buildings contain one-, two- and three-bedroom units for married students with 
children or for single students who wish to live alone or share an apartment with other 
single students. An application for campus housing is sent out after the application for 
admission is received. As apartments become available, they are assigned in the order 
housing applications are received and based on the occupancy date desired. 
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TRAINING AND MENTORING  

The integration of Character, Content, and Competence is at the heart of Denver Seminary. 
Denver Seminary exists to equip leaders who think biblically, live faithfully, and lead wisely 
for a lifetime. Such leaders are not, however, produced in isolation. The Training and 
Mentoring process provides a fulcrum for various essential partnerships between students, 
mentors, and parachurch organizations. These partnerships together support the key 
components of the training and mentoring program, which include: 
 

 Use of assessment instruments and consultation with an assessment counselor in 
order to examine calling, passion, gifting, and ministry-fit. 

 Active participation in a local church. 
 Custom design of personal learning contracts to pursue growth in character and 

ministry skill. 
 Support from a mentoring team. 
 Regular meetings with a spiritual formation group on campus... 

 
The course, Introduction to Christian Formation and Training and Mentoring, typically taken 
in a student’s first semester, orients the student to the training and mentoring process and 
provides a context for addressing such issues as spiritual formation, the development of life-
long learning habits, and cultivation of healthy interpersonal relationships. In this course 
students sign an assessment process agreement, which describes the role and implications 
of assessment in a student’s seminary experience. Once the student has completed this 
course and a total of nine semester-hours, the training and mentoring sequence can begin. 
 
As an essential aspect of Denver Seminary’s philosophy of education, the Training and 
Mentoring process is a process of integration. The whole person must be trained for 
ministry, not only in mind. Thus, theological education at Denver Seminary includes the key 
components of the Training and Mentoring process, facilitating the development of leaders 
who are growing with intentionality, participating in context-specific learning and 
experiences and developing practical skills for ministry in those contexts, opening 
themselves to a wide variety of resources for learning, reflecting theologically and becoming 
life-long learners. 
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ACADEMIC POLICIES 

Academic Catalog 

All students are responsible for the content of the current catalog which contains the terms 
under which a student is admitted to, continues in, and graduates from Denver Seminary. 
The board of trustees, upon the recommendation of the Seminary faculty, reserves the right 
to amend or add to any of the regulations governing admission, curriculum, residence 
requirements, or fees, and to make such changes applicable to accepted applicants and 
current students. http://www.denverseminary.edu/media/academic-catalog-08-09.pdf 
 

Policy on Academic Integrity 

God is truth and has revealed truth through his Word; God’s Son, Jesus, is the Truth; the 
Holy Spirit guides us into truth. Through Scripture we know that as God’s children we are to 
be truthful and are to avoid all dishonesty, deception and lying. 
 
Denver Seminary is committed to building each other up to be faithful followers of Jesus 
Christ. As a community of believers, we are called to truthfulness in all areas of life. 
Academic integrity is built on the assumption that both faculty and students will be truthful 
and honest - faculty in maintaining academic honesty in their own research, writing and 
teaching; students in carrying out their assignments with honesty and integrity. 
 
The following behaviors violate academic integrity: 
 
Dishonesty - using notes or other materials not expressly permitted for an exam, quiz or 
other assignment; copying from the examination of another or allowing one’s own 
examination paper to be copied; reading without the instructor’s permission a copy of the 
examination prior to the date it is given; giving or receiving un-permitted aid on an 
examination; submitting the same work in more than one course without the permission of 
the instructor(s); or other acts normally considered cheating. 
 
Plagiarism - presenting another’s work as though it is one’s own academic achievement. The 
intellectual contributions of others may be utilized, but always with full credit given to the 
authors whose ideas are presented. 
 
Requirements for acknowledging sources of academic work are: 

 Quotations must be placed in quotation marks or indented beyond the margin. The 
source of all quotations must be acknowledged in the text or in a footnote. 

 Paragraphs or summaries and ideas must be acknowledged in text or footnote. 
 Bibliography should include all sources used in preparation of a paper or report. 

 
When these or other incidents of dishonesty or plagiarism become evident, the student 
involved will be dealt with by the faculty member in whose class or area of responsibility the 
violation occurred.  
 
Depending on the seriousness of the offense, the faculty member may determine the 
consequences which could include requiring an assignment to be redone or giving an 
automatic failure for the assignment or the course. If warranted, the faculty member may 
recommend to the Provost/Dean other steps that might include disciplinary probation, 
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counseling or dismissal from seminary. All violations of this policy must be reported by the 
faculty member to the associate dean, training and mentoring. 
 
Students wishing to appeal decisions may follow the Grievance Process for Students outlined 
in the Student Handbook. 
 

Course Taping Policy 

Students must always request the instructor’s permission to tape a course. Individual 
instructors have established minimum attendance requirements for their courses. “Taking 
the course” by listening to tapes made in class is not permitted except in formalized 
individualized study situations. The library is not responsible to tape classes for students 
because of personal schedule conflicts. 
 

Writing with Gender-Neutral Language 

In your writing at Denver Seminary, you will be required to use gender-neutral language. 
 
In older English, still used in some parts of the English-speaking world, generic nouns later 
referred to by pronouns used a form of the pronoun “he.” (E.g., “The student should bring 
his Bible to class.” Today, particularly in the United States, there are increasing numbers of 
individuals who find this kind of language archaic, confusing and/or offensive. There are 
ways, however, to avoid using the masculine pronoun in contexts like this, and thus make 
the language gender-neutral. 
 
Below are some methods which include examples: 
 
1. Write in the plural. 
 

The Denver Seminary student who takes seriously his call will do his work 
conscientiously. 
  

becomes 
 

Denver Seminary students who take seriously their call will do their work 
conscientiously. 

 
This is the easiest method and will work in most cases. Remember: if you start in the plural, 
stick to the plural. 
 
2. Revise the sentence to avoid pronouns altogether. 
 

A Christian is someone who can endure the ridicule of others for the sake of his own 
principles.  
 

becomes 
 

A Christian is someone who can endure the ridicule of others for the sake of 
principle.  

 
OR 
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The student will not know what is expected of him unless he has had opportunity to 
work through an inductive study with the professor and then has repeated the 
procedure by himself.  

 
becomes 
 

The student will know what is expected after having an opportunity to work through 
an inductive study with the professor first and then repeating the study alone. 

 
Revising like this is a good technique when writing about a one-to-one relationship which 
would be lost by pluralizing. 
 
3. Substitute an article (a, an, the) for the pronoun. 
 

Every student must submit his thesis next week.  
 

becomes 
 

Every student must submit a thesis next week. 
 
4 Repeat the noun. 
 

Take your professor’s suggestions seriously. He knows the topic and grades papers.  
 

becomes 
 

Take your professor’s suggestions seriously. A professor knows the topic and grades 
papers. 

 
6. Use a synonym. 
 

Take your professor’s suggestions seriously. He knows the topic and grades papers.  
 
becomes 
 

Take your professor’s suggestions seriously. This is an individual who knows the 
topic and grades papers. 

 
7. Substitute “one” (“one’s”). 
 

As a person matures, his goals and objectives change.  
 

becomes 
 

As one matures, one’s goals and objectives change. 
 
8. Use compound pronouns (she or he, his or hers). 
 

Did each student have an opportunity to describe the situation in his class?  
 

becomes 
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Did each student have an opportunity to describe the situation in his or her class? 
 

OR  
 

The student will take the classes he knows will contribute to his future ministry.  
 

becomes 
 

The student will take the classes he or she knows will contribute to his or her future 
ministry. 

 
In addition, please use words like “individual(s),” “person(s),” and so on, rather than “man” 
or “men” when both men and women are meant, including with compound words like 
“chairman,” etc. Use “humanity” or “humankind” rather than “mankind” or “man”/”men” 
when the whole human race is meant.  
 

Awards 

The following awards are granted to the selected graduating seniors: 
 

 The Carey S. Thomas Award for Excellence in Christian Leadership and 
Service: The recipient of this award is recognized by fellow students and faculty as 
best exemplifying true biblical servant leadership on the campus and in the 
community. He or she is noted not only for academic excellence, but for spiritual 
maturity as demonstrated in the consistent display of Christian character. 

 
 Richard S. Beal Missions Award: This award is given to the outstanding Urban 

Ministry/Intercultural Mission student and is selected by the Urban and Intercultural 
Ministries faculty of the Seminary. 

 
 Conway/Maxwell Memorial Missions Award: This award is given in memory of 

Regina Maxwell and Eula Conway to a graduating couple or two singles who are 
pursuing missions work. Eula Conway was the Seminary dietician from 1952–1972. 
From 1963–1982, Leaan Maxwell was the bookkeeper and his wife, Regina, worked 
in the public relations office and assisted Eula Conway. The intercultural ministry 
faculty participates in the selection of the recipients. 

 
 The Excellence in Mentoring Award: This award is presented to a mentor and a 

student who have demonstrated outstanding commitment to the mentoring process. 
The student recipient will have demonstrated outstanding investment in the 
mentoring process, superior understanding of the importance and dynamics of 
mentoring, and an exceptional commitment to the ministry of mentoring. The 
recipients of these awards are chosen by the training center directors. 

 
 Robert G. Kay Scholarship Award: The students with the highest grade point 

average in the M.A. and the M.Div. programs are each recognized with a special 
award. The students must have taken at least two-thirds of their degree work at 
Denver Seminary. 

 
 The Raymond McLaughlin Preaching Award: The homiletics department chooses 

several graduating students to preach in chapel during the spring semester. The 
faculty selects one of these students to receive the preaching award. 
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 Chaplain, Major General, Lorraine K. Potter Chaplaincy Award: This award is 

named in honor of Lorraine Potter, the first woman selected as the Chief of Chaplains 
for any branch of the United States military, and awarded to a graduate for 
excellence and potential in the field of chaplaincy. 

 
 Dr. James R. Beck Counseling Licensure Award: This award is named in honor 

of Dr. Jim Beck and awarded for excellence and potential in the field of licensed 
therapy. 

 
 Dr. Randolph M. MacFarland Counseling Award: The recipient of this award is 

chosen for excellence and potential in the area of church and para-church counseling 
and named in honor of Dr. Randy MacFarland. 

 
 Who’s Who in American Colleges and Universities for Merit and 

Accomplishment: The student concerns committee recommends students to the 
faculty who will be listed in the Who’s Who in American Colleges and Universities. 
These students are recognized for their leadership on campus, for the service they 
give to the Christian community and for having at least a 3.50 GPA. 

 
Departmental Awards 

Other departments on the Seminary campus will periodically give awards to outstanding 
students in their departments in cooperation with various religious organizations or 
publishing houses. Those awards are selected by the faculty in the various departments. 
 

Petitioning the Faculty 

Students desiring any exception to any academic policy stated in this handbook or the 
catalog must petition the faculty in writing, stating briefly the reasons for the exception 
desired. This petition must be presented to the Provost/Dean prior to the scheduled faculty 
meetings. 
 

Academic Records 

In accordance with the Family Educational Rights and Privacy Act of 1974, a student’s 
academic records are accessible through the registrar’s office.  
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LIBRARY SERVICES 

The Carey S. Thomas Library and its staff serve the Denver Seminary community by 
providing and facilitating access to information in support of the Seminary’s curriculum, 
research, and training.  
 

General Information 

Contact Information  

Library direct phone line:  303-762-6962  
Library email:   library@denverseminary.edu 
Reference Office email:  libref@denverseminary.edu  
Reference Office phone:  303-762-6961  
Interlibrary Loan email:  libill@denverseminary.edu  
Interlibrary Loan Phone:  303-762-6985 
 
Library hours  

Monday through Thursday:  7:30 a.m. - 10:30 p.m.  
Friday:    7:30 a.m. - 6:30 p.m.  
Saturday:    9:30 a.m. - 5:00 p.m.  
NOTE: Any changes in schedule will be posted. 
 
Classification System 

The books are classified according to the Library of Congress System of Classification. 
 
Library / I.D. Cards 

Denver Seminary students must have a current Denver Seminary photo I.D. card in order to 
check out library materials. New Students: The Registrar’s Office validates student cards at 
the beginning of the academic session. Denver Seminary photo I.Ds should be presented at 
the library circulation desk in order to have them barcoded for library privileges. Students 
who do not yet have a patron record in the library database will complete a registration 
form at the library circulation desk.  
 
Returning Students: Present your validated Denver Seminary Photo I.D. to the library 
circulation desk staff to have your library privileges renewed. Library staff will update your 
contact information  
 
A student’s library card is for use by that student only. If a student allows another person to 
check out books on his/her library card, the student’s library privileges may be suspended. 
Guests from the local community may purchase a library card in order to have check out 
privileges, or they may go to their local (Colorado) library and request books from Denver 
Seminary library through Interlibrary Loan. 
 
Checking out Books 

Books to be taken from the library may be checked out at the circulation desk by presenting 
a validated Denver Seminary I.D. card to the desk attendant. Books from the stacks may be 
checked out anytime during library hours and may usually be kept for four weeks with the 
possibility of one renewal for four additional weeks. Exceptions: If several students have 
placed holds on the same book, the check out period for the book will be reduced to two 
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weeks. If a book is needed for Reserve, the library may recall the book immediately. 
Recalled books incur a fine of $1.00 per day if not returned by the recall date. 
 
Students may renew their books (one renewal) by clicking on the My Account tab in the 
online catalog, Sophie. Exception: If the book has a hold on it, the student will not be able 
to renew it. 
 
Denver Seminary students may have up to 24 books checked out at any time. Because of 
Colorado “right to privacy” law, it is unlawful to disclose who has a particular book 
withdrawn. 
 
Periodicals are not available for check out. They may be used within the library only. Please 
see the “Periodicals” section under “Special Collections” below for more information. 
 
Library Fines 

Late fees for overdue general collection books are 10 cents per book per day. Fines for 
overdue reserve items are $2.00 initial fine per item, plus 50 cents per hour overdue per 
item. The fine for late audiocassettes is 10 cents per day per audiocassette.  
 
Fines will be charged on any items not properly withdrawn from the library. 
 
Fine notices will be sent via email, or via U.S. Mail (if the email address is not on the 
person’s patron record). Refusal to pay fines or habitual violation of library policies may 
result in suspension of library privileges. 
 
Reference Services 

Reference Desk and Reference Lab 

The library page of the Seminary’s website provides links to passworded academic research 
databases as well as links to many helpful websites. Additional databases on CD-ROM are 
also available in the library Reference Lab. The Reference Desk staff can provide assistance 
in the use of ATLAReligion Indexes, Old Testament Abstracts, Religious and Theological 
Abstracts, PsycINFO, Philosopher’s Index and other research tools. The Library page of the 
Seminary’s website provides links to the online catalogs of other local academic libraries. 
Please contact the Reference Desk staff for more information. Email: 
libref@denverseminary.edu  
 
Online Catalog 

Sophie, the library’s online catalog, is available continuously (24/7), except for occasional 
system maintenance times. Sophie may be accessed at: www.denverseminary.edu/library/. 
Sophie may be used for searching for books, placing holds on checked out books, and 
renewing books. Appointments may be made with Reference Desk staff for a tutorial on the 
use of the online catalog. 
 

INTERLIBRARY LOAN SERVICES 

Interlibrary loan is the process of requesting materials from and supplying materials to 
another library and allows you to broaden the scope of your research by allowing use of 
materials not owned by Carey S. Thomas Library. 
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Materials Offered 

Books, theses and dissertations can be borrowed. Photocopies of non-circulating materials, 
primarily periodical articles, can be requested in accordance with the copyright law. Items 
missing from the Library can also be obtained. 
 
Materials Not Offered 

Materials which will not be obtained include: books owned by the Library but currently in 
use, materials on reserve, reference books and audiovisual materials. Exceptions may be 
made on a case-by-case basis. 
 
Cost 

The library will seek to find items at no cost to students. Students should note on the 
request form the maximum amount they are willing to pay in case the lending library does 
charge fees. 
 
How It Works 

Make sure that the item is not located at our library before submitting a request. Also check 
the holdings at University of Denver, Iliff School of Theology, and Archbishop Vehr 
Theological Library since it is faster to retrieve items directly from them. 
(You will need a Referral form from our library in order to enter D.U.’s library). 
 
Plan to allow 2-3 weeks for in-state requests to arrive at the library. Loan periods are set by 
the lending library. In some cases, conditions of use may be imposed by a lending library 
and must be strictly observed. The requester can keep photocopies. Overdue fines for 
interlibrary loan materials are 50 cents per day. 
 
Submit online requests at: http://www.denverseminary.edu/library/services/ill/illreq.php/. 
Please provide complete bibliographic information in order to insure the fastest service. 
Patrons will be notified by phone or email when requested items are received. Questions can 
be directed to the Interlibrary Loan Department at 303-762-6985 or by email: 
libill@denverseminary.edu  
 

SPECIAL COLLECTIONS 

Archives 

The library maintains the Denver Seminary archives which contains information about 
Denver Seminary including historical documents, photographs and slides. For more 
information, contact the Library Director. 
 
Audiocassette Tapes 

The library has a collection of messages and lectures on audiocassette, including many 
Denver Seminary chapel messages. Copies may be requested for check out by anyone who 
has a Denver Seminary library card. Tape copies may only be purchased if the library has 
written copyright permission from the speaker. Unauthorized taping of chapels (or classes) 
is not permitted. 
 
Grounds Collection 

Books from the Vernon Grounds library are indicated as “Grounds Collection” in the 
Copy/Holding Information on Sophie. Grounds Collection books are located in the Vernon 
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Grounds Reading Room at the west end of the library. This collection is being cataloged as 
staff time permits. The “Grounds Collection” books which have been cataloged are available 
for checkout. The uncataloged volumes may be used in the library only. 
 
M.A. Theses and D.Min. Projects 

Denver Seminary Master of Arts Theses and Doctor of Ministry Projects are available in hard 
copy in the library’s Reference Lab and on microfiche in the library’s Microform Room. The 
print copies may be checked out. Denver Seminary M.A.Theses and D.Min. Projects and 
Theses are also available for purchase through TREN (Theological Research Exchange 
Network). www.tren.com 
 
Microforms 

Microfilm and Microfiche resources are available along with a microform scanner/read-
er/printer. Prints are 10 cents each. 
 
Oversize Books 

Books that are too large to fit in the regular stacks are designated “Oversize” on Sophie. 
These books are shelved in the stacks on either side of the entrance to the Vernon Grounds 
Reading Room. 
 
Periodicals 

Current periodical issues are arranged in alphabetical order by publication title on the 
periodical display shelves. Recent back issues may also be found under the display shelves 
by lifting the bottom front of the display shelves. Periodical issues may not be taken from 
the library. Please leave periodical issues on the tables after using them. Library staff will 
reshelf the issues after logging use statistics for them. 
 
Bound periodical volumes are located in the room on the north side of the library between 
the Student Lab and the Archives. Bound periodicals are available for use in the library and 
may not be checked out. Periodical titles are listed on the library webpage and in Sophie. 
 
Incomplete volumes of periodicals (not ready for binding) are kept in a storage room. The 
circulation desk attendant will procure these issues upon request for use in the library. After 
use, students should return the issue(s) to the circulation desk attendant. 
 
Reference Books 

Reference books are designated by the letters “Ref” above the spine call number, and by 
“Reference” in the Collection field in the online system. The Reference books are shelved in 
the room to the left of the circulation desk. These books may be used in the library and may 
not be checked out. As with current and bound periodicals, Reference books should not be 
reshelved by users. Place them on the maroon “Reshelving Carts” so library staff can log 
statistics before reshelving them. 
 
Reserve Books 

Reserve books are those which have been withdrawn from regular circulation at the request 
of professors for students’ special collateral reading assignments. Other Reserve items such 
as periodical volumes, sample papers, and media are available at the circulation desk. A 
student may present his/her Denver Seminary photo I.D. card to the circulation desk 
attendant and request the needed Reserve book. The desk attendant will check the book out 
to the student and will print a check out receipt showing the time the book is due. Reserve 
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items must be used in the library during library hours. No more than two Reserve books at 
a time may be checked out by a student. (After returning two Reserve books, two more 
may be checked out). Reserve books may be used in the library for a maximum of two 
hours. The user is responsible for Reserve books until they are returned to the circulation 
desk attendant and checked in. An initial fine of $2.00 plus an additional 50 cents per hour 
late fee is incurred for Reserve books that are not returned on time. A student may check 
out up to two Reserve books overnight (within one hour of closing time). The books are 
then due back within one hour of opening time on the next day the library is open. Fines for 
late overnight Reserve books are the same as for Reserve books that are not returned on 
time during library hours. 
 

Helpful Tips 

Carrels with Lockers 

Lockers are available for use (by semester) upon submission and approval of an application 
form and payment of a $10.00 fee. Any remaining lockers may be rented on a daily or 
weekly basis upon payment of a $5.00 fee. The fee will be refunded when the locker key is 
returned to the library circulation desk on time.  
 
Cell Phones 

In order not to disturb other students’ study, please set cell phones to vibrate rather than to 
ring while in the library. If a call is received, please ask the caller to hold in order to exit the 
library before conversing. Your student colleagues will appreciate it. 
 
Conference Rooms 

Conference rooms are available in the library by reservation. Please see the circulation desk 
attendant to make a reservation for a meeting. These rooms are not for private study use, 
but may be used by students meeting together for study, media viewing, mentor meetings, 
etc. 15 minutes after the reservation start time, a reservation may be cancelled if the 
reserving parties have not picked up the room key at the circulation desk. 
 
Copy Machines 

Photocopiers are available for use in the library. Students access copy machines by keying 
in their student I.D. number on the equitrac pad to the right of each machine. At the “Billing 
Code” prompt, merely press ENTER. Money may be added to a student’s copy account at 
the Business Office in the Graber Administration Building during weekday Business Office 
hours.  
 
Please make sure the copier lid is down while copying and after finishing copying. Leaving 
the copier lids open, causes damage to the machines and results in more ‘down time’ for the 
copiers and inconvenience for students. Ask library staff for assistance with copier 
problems/questions. All users are responsible to abide by copyright laws. 
 
Copyright 

Denver Seminary intends to be in full compliance with copyright laws. All students, staff and 
faculty are advised to keep informed of the copyright statutes and to abide by them. 
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Food and Drink Policy 

For the preservation of books and computers, please do not bring food into the main library. 
A beverage in a covered container is allowed. 
 
Internet Access 

Wired and wireless internet access is available throughout the library along with power 
receptacles. 
 
Loss or Damage to Library Materials 

Please report any loss or damage of library materials to library staff promptly so that the 
matter can be resolved in a timely manner. 
 
Other Large Seminary Library Collections in Denver 

Denver Seminary students have free check out privileges at the Ira J. Taylor Library of the 
Iliff School of Theology and at the Archbishop Vehr Theological Library of the St. John 
Vianney Theological Seminary. Please present your validated Denver Seminary Photo I.D. 
card in order to obtain a free library card at these libraries. 
 

 Iliffs Ira J. Taylor Library: http://www.iliff.edu/taylor_library/index.htm 
 St. John Vianney’s Archbishop Vehr library: http://www.archden.org/library/  

 
Other Local Libraries 

Arapahoe Community College, our neighbor across Santa Fe, permits check out of 2 books 
when guest users present their Colorado public library card and their Colorado Driver’s 
license. Check their website for library hours. http://www.arapahoe.edu/lrc/ 
 
The Auraria Library is located at 1100 Lawrence St., Denver. Auraria Library is the shared 
library for the Community College of Denver, Metropolitan State College of Denver and the 
University of Colorado at Denver. http://library.cudenver.edu  
 
Bemis Public Library is located at 6014 S. Datura Street, Littleton, CO. 
http://www.littletongov.org/bemis  
 
Denver Public Library has a number of branch locations in addition to the central library 
which is located at 10 W. Fourteenth Ave. Pkwy., Denver, CO. http://www.denver.lib.co.us/ 
 
University of Denver’s Penrose Library is located at 2150 E. Evans Ave., Denver, CO. 
http://library.du.edu Note: Access to this library is restricted. Ask Denver Seminary Library 
Reference Desk staff for a DU Referral form in order to enter DU’s Penrose Library. 
 
Security 

A student may request a Campus Security Escort to his/her campus apartment or car in the 
evening. A request form is available at the library circulation desk. Do not leave wallets, 
purses, or other valuables unattended in the library. The library cannot guarantee security 
for unattended items. 
 
Study Environment 

In order to maintain an atmosphere conducive to study, prolonged conversation should not 
be carried on in the library. Please keep brief conversations as quiet as possible. Students 
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who wish to study together may reserve one of the library conference rooms for group 
study. 
 
Telephone 

A public phone is available in the Student Center. 
 
We are here to help 

Please do not hesitate to ask the library staff for assistance. The library can provide access 
to a multitude of materials and resources for your research. Library staff members want to 
help students connect with the resources they need. The Lord has blessed Denver Seminary 
with an excellent library. We trust students will enjoy using it and benefit from it.  
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FINANCIAL AID 

To be eligible for Financial Aid (grants, scholarship, work study and loans), students 
complete the Free Application for Federal Student Aid (FAFSA). Seminary-funded grants and 
scholarships are available on a first-come, first-served basis. Denver Seminary will only 
provide grants and/or scholarships for the first master’s level theological degree.  
 
Two types of financial aid are available from the Federal Government at the graduate level: 
Stafford Loans and Work Study. Students must have their financial aid file complete and be 
accepted into a degree program by April 1, for new and continuing students, May 1, or June 
1 for new students only, in order to be eligible for funding for the fall semester. The 
financial aid office publishes a Scholarship Guide mid-January listing scholarships available 
for the next academic year. 
 

Frequently Used Terms in Financial Aid 

Free Application for Federal Student Aid (FAFSA): The Federal application to apply for 
financial aid and to determine eligibility for Denver Seminary’s need-based aid. 
 
Expected Family Contribution (EFC): The amount the government determines the student 
can contribute to his/her education. 
 
Cost of Attendance (COA): The cost to attend Denver Seminary, including tuition, books, 
room, board, transportation, miscellaneous and personal expenses. 
 
Priority Deadline: The deadline for awarding the need-based, merit-based and limited-fund 
awards. To qualify for priority awards, students must have their Financial Aid File complete 
by April 1, for new and continuing students, May 1, or June 1 for new students only May 1, 
and June 1 (including any additional information requested by the financial aid office). 
Students also must be accepted into a degree program for the next academic year to be 
considered in the priority awarding. 
 
Need: COA – EFC = Need. The figure that determines the amount available to the student 
from all available sources. Denver Seminary receives this figure from the information 
provided by the student on the FAFSA. 
 
Seminary Grant: A need based Denver Seminary grant given during priority awarding. 
 
Merit Aid: Scholarships based on merit that are given during priority awarding.  
 
Guarantor: A company that guarantees a student’s loan to the lender. 
 
Lender: The bank that lends the funds to the student that is backed by the government. 
 
Entrance Interview: An interview is required by the Federal government in order for a 
student to receive a Stafford Loan. Complete this interview by going to www.mapping-your-
future.org. Allow approximately 15 minutes to complete. 
 
Exit Interview: An interview that is highly suggested by the Federal government when a 
student either graduates or drops below half time. 
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Interest: The amount the bank charges on a monthly basis to use the loan funds. 
 
Loan Fees: The fee that the bank charges for the loan (usually 1.0% of the loan amount). 
 
Master Promissory Note (MPN): The promissory note students sign to receive a Stafford 
Loan. The MPN is in effect for 10 years if the loan remains with the original lender and 
guarantor. 
 
Electronic Funds Transfer (EFT): The method the lender uses to send Stafford Loan funds to 
Denver Seminary. The funds are electronically transferred to students’ accounts. Students 
are responsible for the funds received. EFT is only available through Denver Seminary’s 
recommended lenders. 
 
Subsidized Stafford Loan: A loan that does not accrue interest while a qualified student 
attends school. 
 
Unsubsidized Stafford Loan: A loan that does accrue interest while a qualified student 
attends school. The lender does not require payments, but it is recommended that students 
pay at least the interest as it accrues. 
 
Verification: Additional documentation required by the financial aid office which includes a 
signed 2006 tax return and a fully-completed verification worksheet provided by the 
financial aid office.  
 
Interest Rate: The amount of money charged the borrower for the use of the Stafford Loan 
funds. Stafford Loans rates are variable and change yearly on July 1. The maximum interest 
rate is 8.25%. For 2006– 2007 the interest rate is 6.8. 
 

Satisfactory Academic Progress (SAP) 

In order to maintain financial aid eligibility, students are required to meet certain academic 
standards. Satisfactory Academic Progress (SAP) is based on both qualitative and 
quantitative measurement. The qualitative measure is the student’s cumulative grade point 
average. The quantitative measure is the completion of attempted hours. 
 

Grade Point Average Requirements 

Students must maintain at least a 2.0 (4.0 scale) cumulative GPA (CGPA) in order to qualify 
for financial aid. (MA in Biblical Studies, Historical/Theological or Philosophy of Religion must 
maintain a 2.75.) Should a CGPA drop below this level, students have a one-semester 
probationary period. Students who fail to return their CGPA to the required level during this 
probationary period will forfeit their eligibility for further financial aid. 
 

Completed Credit Requirements 

All students must complete 2/3 of all attempted hours. Completion of classes means 
receiving a letter grade of A, B, C, D or S. Denver Seminary does not consider F, WP or U as 
completion of a course. Students whose completion rates do not meet the requirements of 
Satisfactory Academic Progress standards will be placed on financial aid probation. Students 
who fail to return to the required completion rate during the probationary period will forfeit 
their eligibility to receive any further aid.  

23 
 



Denver Seminary Student Handbook 

 
Students may have only one semester of probation while attending Denver Seminary. 
Students who fail to meet the CGPA and the completed credit requirements a second time 
will not be eligible for financial aid until they bring themselves back into eligibility or they 
submit a Satisfactory Academic Appeal and have it approved. 
 
For more details regarding the SAP policy, please contact the financial aid office located in 
Anita Graber Building-Student Life and Enrollment Management. 
 

Return of Title IV Funds Policy 

The financial aid office recalculates federal financial aid (Stafford Loans) eligibility for 
students who withdraw, drop out or take a leave of absence prior to completing 60% of any 
semester. 
 
Recalculation is based on the percentage of earned aid using the following formula:  
Percent earned = number of days completed up to the withdrawal date/total days in the 
semester. (Withdrawal date is defined as the day a student initiates the withdrawal process. 
If a student unofficially withdraws, the midpoint of the semester or the date documented by 
the student as the last day of attendance will be the “withdrawal date.” Students will be 
notified regarding their responsibility for documentation.) 
 
Federal Financial Aid is returned to the government based on the percent of unearned aid 
using this formula: Aid to be return = (100% earned) X the amount of aid disbursed toward 
institutional charges. 
 

Financial Aid and Failing Grades 

Students receiving federal support for course work who earn all failing grades may have to 
refund some of the loan. Students earning failing grades who have not attended at least 
60% of their classes must contact the financial aid office for the required amount to be 
returned for that semester. Students who fail classes but attended at least 60% of their 
classes do not need to return a portion of their funding. 
 

Types of Financial Aid Available at Denver Seminary 

Scholarships are available from a variety of donors. Please go to www.denverseminary.edu, 
and then open the financial aid page for the latest scholarship information. Scholarships are 
awarded for the year at the priority deadline. Also, Denver Seminary provides some 
financial aid funds through the following programs: 
 
A. Seminary Grant: A need-based grant given during priority awarding. 
 
B. Church Partnership: A program by which a church pays at least 40% of a student’s 
tuition. Denver Seminary contributes 10%, and the student is responsible for the 
remainder. To be eligible for this program a student must be enrolled for at least 12 credit 
hours per semester. 
 
Visit the Seminary website for more detailed information. All non-federal financial aid is 
awarded on a funds-available basis. 
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Process to Apply for Financial Aid: 

1. Complete the FAFSA. The quickest method is to complete this document by going to 
www.fafsa.ed.gov. Since much of financial aid is awarded based on this information, it is 
recommended that all students applying 50 for any type of financial aid complete a FAFSA. 
 
2. Complete an entrance interview. Go to https://mappingyourfuture.org. The process 
requires approximately 15 minutes. 
 
3. Read all mail and emails from the financial aid office. Students may be required to 
provide more documentation before receiving funds. 
 
Federal Programs 

Students must do the following to be eligible for federal programs: 
 

1. Complete the FAFSA. The quickest method is to complete this document by going to 
www.fafsa.ed.gov. Since much of financial aid is awarded based on this information, 
it is recommended that all students applying for any type of financial aid complete a 
FAFSA 

 
2. Be accepted into a degree program 

 
3. Be a US citizen or eligible non-citizen 

 
4. Have a valid Social Security Number 

 
5. Be registered with the selective service (if applicable) 

 
6. Demonstrate need according to the FAFSA 

 
7. Make satisfactory progress 

 
8. Be enrolled at least half-time (5 credits). 

 
Federal Funds 

Work Study: To be eligible for these funds students must have unmet need. See the 
financial aid officer to determine eligibility. Work study positions are limited. The financial 
aid and human resources offices will have a list of available work-study positions. 
 
Federal Loans 

Subsidized Stafford Loan: A need-based award. The Subsidized Stafford Loan is a loan 
for which the federal government pays the interest while the student attends school. This is 
a low-interest loan made to students by a bank, savings and loan or a credit union. The 
loans are insured by a guarantee agency and reinsured by the federal government. Lenders 
charge an origination fee, normally 1% of the loan. 
 
Unsubsidized Stafford Loan: Loan not based on need. Students enrolled for at least five 
(5) credits may apply for this loan. Students are responsible for the interest while attending 
school and in deferment. 
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No payments are required for either the Subsidized or Unsubsidized Stafford loan until six 
(6) months after graduation or the student drops below half-time enrollment. Minimum 
payments are $50.00 per month per loan. 
 
Most lenders have an interactive calculator available on their websites that can predict how 
much a student will need to borrow and will estimate monthly payments. A calculator can be 
found at: http://www.finaid.org/calculators/scripts/loanpaymentchart.cgi 
 
It is recommended that students stay in contact with their lenders. If difficulties arise, 
lenders are more likely to work with students with whom they have a relationship. 
 
Accepting Stafford Loans 

After completing the FAFSA, students must accept or decline the loan award with the 
financial aid office. All loans are awarded on a yearly basis. 
 
New students must complete a MPN (master promissory note) before a loan will be 
disbursed. Students can complete the MPN on the internet by going to 
http://www.denverseminary.edu/become-a-student/financial-aid/stafford-loans Choose the 
link of the lender that you choose. The link will walk you through completing your MPN. 
 
Students entering Denver Seminary with previous Stafford Loans should continue with the 
same lender for subsequent loans. Students with Direct Loans will need to choose a new 
lender. 
 
Continuing students simply return their award letters to the financial aid office. The loan will 
be certified for the amount stated in the award letter. The maximum Stafford Loan award is 
$10,000/year. For funds in excess of this amount, submit a request to the financial aid 
office stating the amount needed and the purpose for the funds. 
 
Disbursement of Loan Funds 

In most cases, loan funds will be disbursed in two equal payments during the first two 
weeks of the fall and the spring semesters. 
 
Denver Seminary participates in EFT (electronic fund transfer), so funds will be recorded on 
student accounts. Students will receive a notice from the business office once the funds are 
recorded. To cancel any disbursement, students have 14 days from the date of notice to 
notify the financial aid office in writing. A refund check SHOULD NOT be cashed if the 
disbursement is cancelled. In such a case, the disbursement cannot be cancelled. 
 

Veterans’ Benefits 

Contact the V.A. regional office, 800-827-1000, before starting school. Students eligible for 
Veterans benefits contact the financial aid office to start the paperwork. To make this 
process as seamless as possible, please forward the SDS (student data sheet) to the 
financial aid office each semester immediately after registering for classes. 
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CAMPUS LIFE 

Student Council 

All students registered for graduate-level courses are members of the Student Body As-
sociation, which is under the direction of Student Council. Under the leadership of the 
Student Council president, the Student Body Association will meet when necessary to 
conduct business matters. The Student Council consists of the executive committee and 
other representatives as prescribed by the student constitution. Forums, athletic events, 
social occasions and special projects are sponsored by the Student Council. 
 
The Dean of Students meets regularly with the student body president and members of the 
Student Council to assist them in planning their projects. 
 

Campus Event Calendar 

A campus calendar is maintained by the conferences office x1266. All events must be 
cleared through that office. 
 

Cultural Events 

An abundance of cultural activities are available in the Denver area. Outdoor concerts, the 
Colorado Symphony Orchestra, dramatic presentations and numerous museums are but a 
few of the opportunities for cultural enrichment in the Denver area. 
 

Orientation Program 

Denver Seminary’s orientation program is planned to answer new students’ questions, give 
direction and begin developing community. Fellowship with faculty members, staff and 
students is provided through a variety of opportunities. The goal for orientation is to be 
similar to a good quality map so that the seminary years ahead can be negotiated as 
smoothly as possible. Participation is required of all new and transfer students.  
 

International Students 

An orientation for international students is held prior to the general fall orientation. This 
special information for internationals includes discussion about American cultural 
distinctives, academic issues in the American educational system and orientation to student 
life at Denver Seminary. The international student coordinator will assist international 
students pre- and post-arrival to assimilate them into the life of the Seminary and the 
American culture. A faculty member has been appointed to advise academically and to offer 
support to international students. Various activities are planned by and for international 
students throughout the year. 
 
All international students are required to take GS 597 International Student Orientation 
during their first semester and International Student Reentry during their final semester, 0 
credits, and no tuition. 
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Spouses of Students (SOS) 

SOS exists to equip the spouses of Denver Seminary students to be godly leaders and 
effective partners in ministry. The organization’s vision is to graduate couples who are 
better prepared to serve as a team in ministry. The goal is to create opportunities for 
spiritual growth, meaningful fellowship and leadership training for the wives and husbands 
of Denver Seminary students. 
 

Mission Society 

The Denver Seminary Missions Society is a group that consists of a network of students and 
professors who have an interest in missions. Whether you have been a missionary, would 
like to be one, or have a general interest in missions, we would love to have you join us. We 
exist in order to encourage other Denver Seminary students to live out the Great 
Commission in local and global contexts. Throughout the semester we will be trying to find 
missions-minded chapel speakers, hosting brown-bag lunches and missions movie nights, 
etc. 
 
Join us and bring your ideas. It is our desire to bring missions awareness to the forefront of 
the DenSem community. Watch Campus News for meeting and event times. 
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POLICIES AND PROCEDURES 

Account Information 

Students can inquire about their current account information at any time on myDenSem or 
from the Student Accounts cashier between 8:30 a.m. and 4:00 p.m., Monday through 
Friday. Student account information is considered private and confidential. Students must 
complete and sign an Account Information Release Form if they wish to authorize another 
person or party to access their account information. These forms are available at the cashier 
counter and are kept on file in the Financial Services Center. 
 

Students Called to Active Duty as Members of the National Guard or 
Reserve Forces 

This policy applies to any student enrolled in the Seminary at the time of a call to active 
duty. This policy also applies to both those who are involuntarily and voluntarily activated. 
In case of activation: 
 
The student or a family member should notify the registrar’s office as soon as possible. The 
Seminary recognizes that the activation may make notification difficult, and impossible in 
some cases. 
 
If the student cannot complete his or her coursework, all tuition for the incomplete work will 
be refunded, including any fees which have not completely benefited the student. The 
student will be awarded the appropriate mark for the withdrawal (W, WP or WF) depending 
on the person’s standing in a class and without regard to the point in the semester when 
activation occurs.  
 
A student may complete coursework, i.e., finish a course or distance education course as 
appropriate and feasible. If the student desires to complete his or her coursework, the 
faculty will make a reasonable effort to enable the student to do so. 
 
A student will retain his or her student status for up to five years of active duty. Notification 
of intention to re-enroll in the next semester following deactivation will be given to the 
Seminary by the student within 90 days of honorable deactivation or discharge. The student 
will not require readmission to the Seminary but will be required to re-sign the Statement of 
Faith. If a student has taken coursework at another institution, then transcripts may also be 
required. 
 

Acceptable Use Policy for Computer Systems and Services 

In support of Denver Seminary’s vision to equip leaders to know the truth, practice 
godliness and mobilize ministry through content, character and competence, Denver 
Seminary has implemented an acceptable use policy for our computer systems/services. 
Denver Seminary provides computer, telephone and internet resources including e-mail, 
World Wide Web, Telnet and others. The use of these resources is a non-transferable 
privilege, not a right arising from your position at the Seminary. As the owner and provider 
of its computer systems and services, the Seminary reserves the right to monitor and 
record the usage of all computer resources. It is the responsibility of each user to know and 
to comply with applicable laws, standards, policies and procedures of Denver Seminary. 
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The following information is to help the user understand what acceptable use is, what 
unacceptable use is, what the user’s responsibilities are, and what the consequences of 
misuse are. 
 
Acceptable Use 

The following represents a guide to acceptable use of computer services. It is not intended 
to identify all acceptable uses, but to indicate those uses which are generally consistent with 
the purpose of these resources at the Seminary. 
 

 Educational, academic and professional activities of faculty, staff, and students 
relevant to the Seminary and otherwise consistent with this and other Seminary 
policies. 

 The official Seminary work of offices, departments and recognized campus 
organizations. 

 Personal communications so long as they represent brief, incidental use of the 
system, and so long as they otherwise comply with this policy and other Seminary 
policies. 

 
Unacceptable Use 

The following list is a guide to unacceptable uses. It is not intended to identify all 
unacceptable uses, but to indicate various types of uses that are inconsistent with the 
purpose of these resources. The Seminary reserves the right to decide in every instance 
what an unacceptable use is and will address each such use as it deems appropriate in the 
circumstances. 
 

 Personal financial gain in any form except for personal financial gain from tasks 
related to contractual obligation (such as writing books, external teaching 
opportunities, speaking engagements, etc.). 

 Transferring use to another individual or organization. 
 Obtaining access to another’s work or communication, without appropriate authoriza-

tion of the user or the Seminary. 
 Violation of the copyright, software license, and/or patent protection. 
 Unauthorized use of computer accounts, access codes and/or passwords assigned to 

by others. 
 Disruption of authorized monitoring of electronic communications. 
 Libeling and/or slandering others. 
 Unsolicited advertising. 
 Electronic eavesdropping on communication facilities. 
 Use of e-mail, talk or other programs as pranks or in a threatening or harassing 

manner. 
 Posting on electronic bulletin boards anything which violates Seminary standards, 

policies and procedures. 
 Use for the purpose of downloading, viewing, promoting or procuring pornography. 
 Using electronic mail for unauthorized fund-raising. 
 Creating, sending, and/or forwarding electronic chain letters. 
 Use of visuals and sounds which may be offensive and/or disruptive to others. 
 Academic dishonesty (plagiarism, cheating, et al.). 
 Violation of computer system security by changing hardware or software 

configuration to the extent that the computer system is unusable or by entering a 
physical location without necessary permission. 

 Destruction of or damage to equipment, software or data belonging to the Seminary. 
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 Attempt to gain unauthorized access, whether successful or not. 
 Any violation of Federal and/or State laws. 

 
User Responsibilities 

By using the Seminary’s computer resources; 
 

 You are agreeing as a condition of use to accept personal responsibility for 
considerate, ethical and responsible behavior in your use of the available resources, 
and you are consenting to the terms of this policy and the Seminary’s role in 
monitoring and overseeing its computer resources. 

 
 You are responsible to use the computer resources in compliance with applicable 

laws and Seminary standards, policies and procedures. It is your responsibility to 
review this policy to determine what restrictions apply. 

 
 You are responsible to use the computer resources with sensitivity to the rights of 

others. It is your responsibility to avoid creating an atmosphere of discomfort or 
harassment for others. Your use of e-mail should at all times be professional and 
courteous, and should contain only information that would be communicated face-to-
face in the presence of others. 

 
 You are responsible for the security of your account. It is your responsibility to pro-

tect your account with a password which will protect it from unauthorized use and to 
change that password as frequently as you think necessary. If you discover that 
someone has made an unauthorized use of your account, you are to report this to 
the information systems department immediately and change your password. 

 
 If you are storing your information on your local hard drive or on a floppy disk, you 

are responsible to make any back-ups of this stored data. The Seminary assumes no 
responsibility for lost or corrupted data. 

 
Consequences of Misuse 

The Seminary will address misuse of Seminary computer resources in the manner it deems 
fit in the circumstances. Such misuse may result in one or more of the following 
consequences, or other consequences as the Seminary deems appropriate. It is important to 
recognize that the list of consequences below is not progressive; the Seminary may move to 
immediate expulsion or termination without attempting any other consequences first. 
 

1. A verbal warning to the misuser. 
2. A written warning to the misuser. 
3. A revocation of all use privileges for a specific period of time. 
4. Suspension or expulsion from the Seminary and/or immediate termination of 

employment by the Seminary. 
5. Financial restitution to the Seminary for funds owed and/or expended because of 

misuse. 
6. Referral to authorities for prosecution. 

 
Warnings 

The Seminary reserves the right to monitor and record user activities without advance 
notice. The Seminary may provide the results of such monitoring to appropriate authorities. 
The Seminary reserves all rights to suspend accounts, use and/or access to the computer 
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resources pending evaluation of a use and/or disciplinary action. Some material obtained 
through the internet may contain objectionable material and/or potentially offensive 
material. The Seminary neither assumes responsibility over nor has liability for the content 
of such material obtained from sources outside the Seminary’s system. Users are reminded 
that any use, viewing or downloading of material from the internet or other sources external 
to the Seminary must be done in accordance with this policy and the Seminary’s policies 
restricting pornography. 
 

On Campus Apartment Rent 

Rent for on-campus housing is due the first day of each month. Rent is considered late after 
the 10th day of the month. When the 10th of the month falls on a weekend or holiday, rent 
must be paid by the last business day before the 10th to avoid a late fee. A $25.00 fee is 
charged for late rent payments. 
 

ATM 

An ATM machine is available for faculty, staff, and student use in the student center. This 
machine is operated and maintained by a third party. 
 

Campus Environment 

All Denver Seminary buildings are smoke-free. No alcoholic beverages will be served at 
Seminary-sponsored events. No pets are allowed in the buildings on campus. Dogs may not 
be tied outside a building for longer than ten minutes. Dogs brought to the campus must be 
on a leash. As a courtesy to everyone, please be responsible to clean up after a pet. 
 

Campus News 

Campus News is a Denver Seminary publication which is published weekly. It contains only 
announcements directly related to Seminary matters. Items are submitted by faculty, staff 
and students. Campus News is mailed electronically each Wednesday during the fall and 
spring semester. Campus News is also available on the myDenSem portion of Denver 
Seminary’s website. Students are responsible for all information published in Campus News. 
 

Career Counseling Services 

Career Counseling Services exists to assist students with one of the most important 
activities of their educational experience-the career planning process. Career planning 
enables students to discover their passion and God’s will for their life by facilitating a guide 
toward God’s call to ministry in a specific setting. 
 
Given the fact that career development is an integral component of your education, Denver 
Seminary assists in identifying and navigating students’ career paths. Career Counseling 
Services will enhance a student’s ability to make sound career decisions. God’s grace is the 
true power for personal growth. The relationship between students and Career Counseling 
Services is established to add reinforcement and strength to God’s ultimate plan. 
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Career Counseling Services will provide the following: 
 resume writing assistance 
 career planning workshops 
 interview preparation 
 ministry career fairs 
 job fair 
 job search assistance  
 mock interviews 

 
Visit the Career Counseling Services website at www.denverseminary.edu/placement for a 
complete listing of Career Counseling Services events and workshops. For job searches, visit 
Denver Seminary’s job website at http://www.denverseminary.edu/job-board/  
  
Career Counseling Services is designed to assist students at whatever point they find 
themselves in the career planning process. Submitting to the Lord requires that students 
manage the investment of their God-given talents in such a way that expresses those 
talents, uses them to provide for individual and household needs, and engages students in 
meeting God’s agenda on earth. Denver Seminary is privileged to have the opportunity to 
help students fulfill that agenda. 
 
For more information, send an email to placement@denverseminary.edu  
 

Change of Address 

Students are to report any change in address, phone number or place of employment to the 
registrar’s office. 
 

Check Cashing and Change 

Checks up to $25 may be cashed and change may be obtained from the cashier during 
regular office hours. There is a limited amount of change on hand and requests are filled 
only on an “as available” basis, therefore it is advisable to go to the bank for any large sum 
of change (i.e. quarters for laundry).  
 

Common Ground: The Community Gatherings of Denver Seminary  

Assemblies are held on Mondays and Tuesdays. These community gatherings will focus on 
worship, but they will also include lectures and times of information concerning the 
Seminary. Speakers are invited from the Seminary community, the Denver area and from 
around the world. Faculty, staff, students, and spouses come together to demonstrate the 
importance of unity as we worship, learn and pray together. Attendance is required and 
should be viewed as integral to the Seminary experience. Please note that attending 
Common Ground does not replace the need for personal worship in a local congregation, nor 
does worship in a local church replace the requirement to attend Denver Seminary 
Community Gatherings. 
 
Core Worship Values 

 We value worship as daily life and sacrifice, not just weekly corporate gathering. 
 We value corporate worship as the adoration of the Triune God by a confessing, 

intercessing community. 
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 We value corporate worship as emerging from the community and utilizing the best 
of the community’s gifts. 

 We value three essential characteristics of the community worship leader: worshiper, 
theologian and practitioner. 

 We value corporate worship as intentional engagement with the living God. 
 We value corporate worship that is informed and enriched by history and is incar-

nated into fresh, new forms. 
 We value corporate worship as witness. 

 
Attendance at Common Ground 

Common Ground attendance requirements are: MAs, 3 semesters; MDivs, 5 semesters. 
Satisfactory attendance is defined as attendance at one service per week with no more than 
two absences per semester. Students may attend either Monday or Tuesday (11:00-11:45 
a.m.). 
 
An attendance report is due at the end of each semester and can be completed online 
http://www.denverseminary.edu/chapel-form/ 
 
Students completing two degree programs must fulfill the attendance requirements for one 
degree only. In the case of a combined M.Div and M.A. degrees, the M.Div requirements 
apply. 
 
Students whose schedules do not permit them to be on campus at the regularly scheduled 
days or times for Common Ground may discuss their circumstances with the Dean of 
Students. 
 

Computer Lab Printing and Copying Account Payment 

Students may add money to their printing and copying account by paying at the cashier 
desk in the business office during regular business hours. The appropriate charge will be 
deducted from the account as print copies are made. 
 

Conferences/Lectureships/Special Events 

There is at least one conference or lectureship per semester scheduled for Monday and 
Tuesday, 11:00-11:45 a.m. 
 
Special Events: Special events, Good Friday worship, and notable speakers are all op-
portunities for worship and/or learning. These events generally are scheduled for 11:00 
a.m.  
 
Attendance: Students are required to attend conferences, lectureships or special events any 
morning they are on campus for classes. Students are encouraged to take advantage of 
these opportunities regardless of their class schedules. 
 

Computer Lab 

The computer lab, located in the library, is available for student use. It is furnished with 
Pentium computers and a laser printer. Contact technology services (x 2020) for details. 
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Students can add money to their printing account at the cashier counter during regular 
business hours. 
 

Confidentiality and Institutional Responsibility 

Students need to be aware that if they discuss a personal matter with a faculty or staff 
member, they cannot be assured of confidentiality when the issue discussed is of such a 
nature that the faculty or staff person has institutional responsibility to report the matter to 
the appropriate authority. 
 

Counseling with Professional Christian Counselors 

The Dean of Students office has made arrangements with professional Christian counselors 
in the area to provide services for Seminary students and/or their families at low cost. Four 
to six sessions are available at a cost of $15 each. Fees for sessions beyond these are 
negotiated directly with the counselor. Visit the Dean of Students office for more 
information. 
 

Crime Awareness and Campus Security Act of 1990 

In compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus 
Crime Statistics Act, you can find a report of crime statistics from the annual Campus Crime 
and Security Survey at http://www.denverseminary.edu/security as well as a summary of 
Denver Seminary's security policies. The Clery Act requires all public and private post 
secondary educational institutions participating in federal student aid programs to publish 
an annual report that contains three years of campus crime statistics, security policy 
statements which assure basic victim's rights, and where students should go to report 
crimes. These crime statistics have been compiled by the Seminary Physical Plant 
Department, in conjunction with the Littleton Police Department, to meet the annual 
reporting requirement of the Department of Education by means of the Campus Crime and 
Security Survey.  
 
Denver Seminary is committed to providing a safe environment for all members of the 
campus community. As our statistics indicate, we have been very fortunate in having a low 
campus crime rate. However, we have not been crime free, and realize that appropriate 
policies, in conjunction with personal responsibility and vigilance on the part of all members 
of the campus community, are necessary in order to maintain an environment of safety. All 
Seminary security policies are enforced equitably, and are written and enforced to assure 
basic victim's rights. Crimes committed on campus should be reported to Physical Plant 
Department (including all security) personnel. Crime information is also reported to the 
Littleton Police Department, as well as the Arapahoe Community College Campus Police 
Department, which has been contracted by the Seminary for patrolling services, law 
enforcement, training, and general consultation.  
 
Seminary security personnel are on-call 24/7, 365 days a year at 303-783-3120 (or 
extension 1001 from a Seminary phone). Students, faculty and staff are encouraged to call 
security at this phone number if ever they would like an escort from a building to their car, 
day or night. Students, and especially campus residents, are alerted to campus crimes 
(such as bike thefts and car break-ins) whenever they occur via email and the weekly 
Campus News. Security campus-wide is augmented as a result of the campus apartments' 
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Neighborhood Watch Program, which is supported by the Littleton Police, and features 
periodic safety awareness meetings and training.  
Paper or electronic copies of this report and the following campus crime statistics are 
available upon request from Kent Quackenbush, Director of Auxiliary Enterprises and 
Physical Plant, at 303-762-6923, or kent.quackenbush@denverseminary.edu.  
 

Directory Information 

Denver Seminary designates the following student information as directory information: 
Name, address, telephone number, email address, dates of attendance, classification, 
degree sought, major, photograph, spouse’s name, current class schedule, full or part-time 
status, awards, honors, degrees conferred (including dates), and previous institutions 
attended.  
 
This information may be disclosed by the Seminary at its discretion. 
 
Currently enrolled students or alumni may withhold disclosure of any directory information 
under the Family Educational Rights and Privacy Act of 1974 (FERPA). To withhold 
disclosure, written notification must be received in the Registrar’s Office prior to the end of 
the first week of class each semester. Alumni may request withholding permanently. Forms 
requesting the withholding of directory information are available in the Registrar’s office. 
Failure to request the withholding of directory information constitutes approval for 
discretionary disclosure. 
 

Guidelines for Students with Disabilities 

Overview and Section 504 Notice 

Denver Seminary strives to provide qualified students with disabilities the fullest 
opportunities possible in accordance with applicable law and the Seminary’s resources, 
mission and principles.  
 
Denver Seminary does not discriminate on the basis of handicap in violation of applicable 
portions of the Rehabilitation Act and its implementing regulations, including 34 C.F.R. Sec. 
104.1 et seq. The Seminary has designated the Dean of Students as the coordinator of its 
efforts under Section 504, and under its guidelines for addressing student requests for 
special arrangements, and its complaint procedure. 
 
Because of its status as a religious institution, Denver Seminary is not subject to Title III of 
the Americans with Disabilities Act, and the Rehabilitation Act may not apply to all of its 
decisions or activities. Nonetheless, the Seminary recognizes the gifts and calling to ministry 
of students with disabilities, and strives to honor and address their needs and concerns 
through these Guidelines. Persons having questions about these Guidelines should contact 
the Dean of Students. These Guidelines are not intended to create contractual or other 
legally enforceable rights, or to waive Denver Seminary’s rights or status under law. 
 
Student Requests for Special Arrangements 

Students who are disabled and who require special arrangements in order to participate in 
Seminary classes and programs, utilize Denver Seminary equipment and learning resources, 
and/or have access to Denver Seminary facilities, should send a request in writing to the 
Dean of Students. 
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The request should include: a description of the specific need, problem or barrier that the 
student has encountered or expects to encounter; a description of the student’s 
circumstances, including a discussion of any relevant disability; a description of the special 
arrangements the student believes will assist the student in overcoming the need, problem 
or barrier; and any other information the student feels will assist the Dean of Students in 
evaluating the request. 
 
Students are requested to submit such requests to the Dean of Students as early as 
possible, in order to provide the Dean with an opportunity to evaluate the need, problem or 
barrier, the student’s circumstances, and the requested arrangements. A student’s failure to 
submit a request in a timely manner may lead to a denial of the request because the Dean 
of Students does not have adequate time to investigate or implement the request. 
 
When the Dean of Students receives a request, the Dean of Students may ask the student 
to submit additional information. In some instances, the Dean of Students may need 
medical documentation, or a letter from the student’s physician, to assist in determining the 
student’s restrictions and whether specific accommodations will be safe and effective. In 
addition, in some situations, the Dean of Students or a person designated by the Dean of 
Students may need to communicate directly with the student’s medical provider in order to 
review the student’s needs and request, and to determine whether specific accommodations 
are appropriate. Students are expected to provide a release and/or copies of medical 
records, or otherwise cooperate with the Dean of Students’ requests for information needed 
to evaluate a student request or a student’s circumstances.  
 
Section 504 Complaint Procedure 

Any student who has a complaint concerning the Seminary’s compliance with Section 504 
may submit the complaint to the Seminary’s Section 504 coordinator, the Dean of Students. 
 
The student may first seek an informal resolution by discussing the matter with the Dean of 
Students or with another Seminary official designated by the Dean of Students. If this is 
unsuccessful in the opinion of the student, the student may submit a formal complaint. 
 
The student may file a formal complaint without first attempting to resolve the matter 
informally. The student can be assisted by a representative who is an active member of 
Denver Seminary’s community. An attorney is not an acceptable representative. 
Procedures for filing a formal complaint are as follows: 
 

1. The complaint must be filed promptly with the Dean of Students’ office and no later 
than 15 calendar days after the decision or action that gave rise to the complaint. 

 
2. The complaint must be in writing and include the following information: 

a. The student’s name, postal address, telephone number and email address; 
b. A complete description of the problem and all the student’s reasons for 

believing the Seminary has failed to comply with the applicable law; 
c. All relevant documentation supporting the student’s position; 
d. Description of the requested remedy; and 
e. A description of all informal attempts at resolution and results. 

 
3. Upon receiving the complaint, the Dean of Students or his/her designee will review 

the complaint to determine whether it has been timely filed with complete 
information. The Dean of Students /designee will also consider whether an answer 
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can be provided after initial review, or whether an investigation should be conducted. 
The Dean of Students may provide a response after initial review, in writing. If the 
Dean of Students /designee decides to undertake an investigation, the Dean of 
Students /designee will determine the scope of the investigation, and may request 
further information from others, including the student, the student’s medical 
provider(s) and relevant Seminary staff. 

 
4. The Dean of Students /designee will provide a written response to the complaint, 

ordinarily within 30 business days after filing of the complaint, although this period 
may be extended for a reasonable time in the discretion of the Dean of 
Students/designee. If the student feels there is a need for expedited review of the 
complaint, the student should make a request for expedited review explaining all 
reasons in writing at the time the complaint is filed. 

 
5. The disposition of the Dean of Students /designee will be implemented immediately. 

No later than 10 calendar days following the Dean’s decision, the student may file an 
appeal, in writing, with the Vice President of Student Life and Enrollment 
Management or his/her designee. 

 
6. The appeal must be limited to the matters raised in the initial complaint. New issues 

and concerns cannot be raised on appeal. The appeal should specifically point out the 
errors in the Dean of Students/designee’s decision, and all supporting reasons and 
evidence. A written decision concerning the appeal will be issued within 15 business 
days after the filing of the appeal. This period may be extended for a reasonable 
time in the discretion of the Vice President of Student Life and Enrollment /designee. 
The decision of the Vice President of Student Life and Enrollment 
Management/designee on the appeal is final. 

 

Drug Policy 

The Denver Seminary Drug-Free Prevention policy prohibits the unlawful possession, use, or 
distribution of illicit drugs and alcohol by employees and students. Public Law and financial 
aid regulations require that all Seminary faculty, employees and students have available the 
policy on providing a drug-free prevention program. The written policy is on file and 
available in the Human Resources department. 
 

Emergency Situations (Such as Suicide, Major Accident with Injury, 
Death)  

Guidelines for Students On-Campus 

1. Call 911 
2. Call Campus Security: 303-961-2621, or extension 1001 from a Seminary phone 
3. Ask Campus Security to contact a Seminary administrator 

 
Until police, fire department and/or ambulance arrive: 

1. Secure area 
2. Do not move or remove anything 
3. Keep crowd away 

 
All communication regarding the incident is to be left in the hands of authorities, i.e. do not 
talk to the media, bystanders, etc. 
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If personal counseling help is needed regarding the incident, contact the Dean of Students 
office to be connected with counselors 
 
The administration will: 

 Determine how/when to notify student body 
 Provide for grief counseling, if needed 
 Students in off-campus emergency situations involving members of the Seminary 

community are advised to follow the above procedures. 
 

Employment 

See the Campus News for on-campus employment opportunities. The Information Desk has 
applications for current jobs available in an employment notebook. For off-campus 
employment, see the Career Counseling Center. 
 

Family Educational Rights and Privacy Act of 1974 

Annually, Denver Seminary informs its students of the Family Educational Rights and 
Privacy Act of 1974. This act, with which Denver Seminary intends to be in full compliance, 
was designated to protect the privacy of educational records, to establish the right of 
students to inspect and review their records, and to provide guidelines for the correction of 
inaccurate or misleading data through informal and formal hearings. Students also have the 
right to file complaints with the Family Educational Rights and Privacy Act Office (FERPA) 
concerning alleged failures by the Seminary to comply with the Act. 
 
The Act (more commonly known as the Buckley Amendment) provides for the release of 
individually identifiable student information only upon the written consent of the student. An 
exception to this policy involves the disclosure of “directory information.” 
 
“Directory information” as defined by Denver Seminary consists of: name, address, 
telephone number, e-mail address, dates of attendance, classification, degree sought and 
major, denomination, church attending, enrolled courses, photograph, spouse’s name, 
current class schedule, awards, honors, degrees conferred (including dates), previous 
institutions attended, and date and place of birth. 
 
Under the provisions of the Act, students have the right to withhold disclosure of “directory 
information” as listed above. Students may exercise this right by filing a “Request to 
Prevent Disclosure of Directory Information” form available in the registrar’s office. 
 
Denver Seminary’s policy explains in detail the procedures to be used by the Seminary for 
compliance with the provisions of the Act. Copies of the policy are on file and available for 
review in the following offices: Dean of Students, academic dean, admissions and the 
registrar. 
 

Fax Machine 

Students may send faxes from the mailroom in the Graber Administration Center. See the 
mail specialist for fee information. 
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Firearms 

No firearms of any kind are allowed on the Denver Seminary campus, including buildings, 
the campus apartments, grounds, and vehicles parked on campus. Persons with concealed 
carry permits may not bring their firearms on campus. In addition, ammunition, explosives 
and fireworks are prohibited. 
 

Food Closet 

The Food Closet is available to all students of Denver Seminary. Located in the northwest 
corner of apartment building 2, the food closet stocks a good supply of basic needs. Please 
see the guidelines posted on the door of the food closet for additional information and the 
Campus News.  
 
Hours of operation: 

 Mondays from 5:00pm-6:00pm 
 Wednesdays from 1:00pm-2:00pm 
 Thursdays from 6:00pm - 9:00pm fresh produce available 

 
For questions regarding the food closet, please contact the Dean of Students office. 
 

Student Health Insurance 

All students enrolled in 8 or more credit hours must have health insurance. Failure to do so 
may cause a delay in your school enrollment. In order to waive Denver Seminary sponsored 
student health insurance coverage, you must provide proof of your current health insurance 
plan.  
 
To review the Denver Seminary plan benefit booklet you can visit the Student Life page in 
MyDenSem, in the Student Resources tab and click on the Enrollment Link, enter your 
student ID number and then click on the Policy Brochure.  
 
To review the Denver Seminary plan benefit booklet you can visit 
https://my.densem.edu/ics/Campus_Life/Student_Resources.jnz?portlet=Student_Health_I
nsurance and click on the Enrollment Link, enter your student ID number and then click on 
the Policy Brochure.  
 
Things to know when you enroll or waive coverage:  

 Make sure you have your current medical plan information such as carrier name, 
group number, effective date, termination date, etc. 

 
 If you are enrolling your spouse or children you must provide their dates of birth. 

 
Once your enrollment is complete, print and save your student health insurance ID card.  
 
You will be billed for the terms in which you enrolled in the plan. 
 
In addition to student health insurance, dental and vision coverage is available to all 
interested students. If you are interested in the dental plan, please come to the Student Life 
and Enrollment Management Reception Desk to get information and an enrollment form. 
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For customer service, claim inquiries and additional ID cards you may call (888) 293-9229 
 
24 hours after you enroll you will be able to go online and check claims status, print new ID 
card and download insurance plan forms. 
 
In addition to student health insurance, dental and vision coverage is available to all 
interested students. If you are interested in the dental plan, please come to the Student Life 
and Enrollment Management Reception Desk to get information and an enrollment form. 
 

Housing 

On-campus and off-campus housing is handled by the Student Housing Manager. For 
information, please see the housing website at www.denverseminary.edu/housing or email 
housing@denverseminary.edu  
 

Lost and Found 

Lost and Found is located in the maintenance office (Building 2 of Housing). 
 

Inclement Weather Procedures 

Weather conditions could affect Seminary operations. First and foremost, each person 
should assess their personal travel safety situation for their geographical location and make 
decisions accordingly during inclement weather.  
 
The Seminary will follow the procedures outlined below during inclement weather:  

 
If the school should close early during a regular business day, a decision will be 
made by 4:00 PM to cancel evening classes. Adjunct professors will be informed 
through email prior to 4:00 PM. A message will be available on the Seminary phone 
system and on the Seminary website. 
 
For storms occurring overnight, a Seminary closure decision will be made by the 
snow committee prior to 6:00 AM and called into KOA 850 radio and WB2 television 
station. Closure information will also be available on the Seminary phone system and 
Seminary website. 
 
Students will not be penalized for missed classes when the Seminary closes for 
dangerous weather conditions. If the Seminary remains open and a student decides 
not to come to class because travel conditions could affect their personal safety, they 
will need to work with their professor to make up missed time and/or work.  

 

Statement on Marriage and Divorce 

Denver Seminary is committed to Scripture’s teaching on the nature of marriage as a 
covenant. This biblical conviction holds marriage to be a witness to the permanent bond 
between Christ and his church, and does not regard divorce as an acceptable way of 
resolving marital difficulties. 
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If a student is experiencing marital difficulties, he or she is strongly encouraged to see a 
faculty member or the Dean of Students for counsel so that help can be secured to resolve 
the difficulties. This may include professional counseling at the couple’s expense. 
 
If a married student and/or his or her spouse should make preparation to separate or to 
initiate divorce proceedings, the student is required to notify the Dean of Students. To 
encourage resolution of the marital problems, the student may be asked to enter a 
counseling program and/or may be required to drop out of school for a period of time to 
work on marriage issues. 
 
The Dean of Students and the Vice President of Student Life and Enrollment management 
shall submit a recommendation to the administrative committee for final action regarding 
the student. 
 
Divorce, in and of itself, is not necessarily a bar to studying at the Seminary, though it could 
limit ministry placement. The circumstances of a divorce must be studied individually; given 
either remarriage or a continuing single status, the student must provide evidence of 
spiritual maturity and stability in his/her life. A summary report from a counselor can be one 
means of documenting growth and stability. God’s grace and forgiveness should always be 
taken into account. 
 

Nondiscriminatory Policy to Students 

Denver Seminary admits students of any race, sex, color, national and ethnic origin to all 
the rights, privileges, programs and activities generally accorded or made available to 
students at the school. It does not discriminate on the basis of race, sex, color, national and 
ethnic origin in the administration of its educational policies, admissions policies, scholarship 
and loan programs, and other school-administered programs. 
 
We believe that the Bible makes no distinction between men and women in God’s bestowal 
of spiritual gifts. We also believe that both men and women are used by God to carry out his 
ministry in the world. Denver Seminary serves the church by training leaders for the 
ministry. Because we stand in the Baptist tradition, we believe that decisions about 
ordination are functions of local congregations. 
 
Sincere Christians within evangelical Christianity and within local churches disagree on the 
roles of men and women, both in the family and in the church. We believe that these topics 
should be discussed openly and compassionately. As in every other matter of faith and 
practice, the Bible must reign as our supreme authority. 
 
No student can be excused from taking a required course from a faculty member on the 
basis of the student’s objection to the faculty member’s race, sex, color or national and 
ethnic origin. Students are encouraged to accept the policy in the spirit of Christian love and 
consideration. 
 

Notary Public 

Students who need the services of a notary public should inquire at the reception desk in 
the lobby of the Anita Graber Administration Building for assistance. Documents to be 
notarized must be signed in the presence of the notary public. No previously signed 
documents will be acceptable, and photo identification is required. This service is free to the 
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Denver Seminary community. An appointment is required for notarizing services, so please 
allow adequate lead time.  
 

Payment of Tuition and Fees  

Students must pay all previous semester charges before they will be cleared to attend 
classes for a succeeding semester. Tuition for continuing students and preregistered new 
students is due in full by the posted due date. Tuition for new students who register during 
orientation is due in full prior to the first day of class. Due dates are posted on the 
MyDenSem student portal. Miscellaneous fees and charges are due and payable when they 
are assessed. Please see below for additional payment information and policies.  
 

Payments of Student Accounts 

One or more of the following payment options must be met to complete registration each 
semester: 
 

1. Payment for classes in full by cash, check, money order or credit card by the posted 
payment due date. 

 
2. Enrollment in a tuition payment plan (if available) by the posted payment due date.  

 
3. Obtain guaranteed student loan (GSL) certification from the financial aid office by the 

posted payment due date. * 
 

4. Obtain grant, scholarship, or other financial aid certification from the financial aid 
office by the posted payment due date. * 

 
* Important: Students receiving financial aid that does not fully cover tuition must either 
pay the remaining balance in full or enroll in a tuition payment plan by the posted payment 
due date. 
 

Policies and Procedures for Reporting and Resolving Complaints of 
Sexual Harassment and Sexual Discrimination 

General Philosophy 

Denver Seminary (the Seminary) is committed to providing and maintaining a learning and 
working environment for all students, staff and faculty members characterized by the 
Biblical concept of koinonia. Koinonia refers to the quality or character of one’s association, 
communion, or fellowship with others in which truth and wisdom are valued. Equally 
important is a sense of Christian civility. Treating one another with mutual respect and care 
lies at the heart of being a part of a Christian community. Enhancing shared responsibility 
and mutual trust, and improving internal communications, are key to promoting justice and 
peace in the service of God’s beloved community, and in finding solutions to issues that may 
arise in seminary and Christian life. 
 
The values and principles of koinonia are undermined by the existence of sexual harassment 
or other forms of unlawful sexual discrimination, and thus the Seminary is committed to 
eliminating such harassment and discrimination in the seminary life of our students. Sexual 
harassment is a form of discrimination that is particularly incompatible with the basic goals 
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and values of the Seminary and has the effect of destroying the atmosphere of mutual 
respect and dignity which the Seminary believes is central to preparation of students for 
ministry. The Seminary is committed to taking action to prevent and eliminate all such 
behavior, and will hold individuals, whether they are students, faculty, employees, or other 
officials of the Seminary, who engage in sexual harassment responsible and subject to 
disciplinary or other corrective action by the Seminary. The Seminary also does not condone 
such behavior involving any third parties, including visitors and employees of contractors. 
 
Scope of Policies and Procedures 

These policies and procedures apply to students of the Seminary who feel they have 
experienced, in violation of the law or Seminary policy, sexual harassment or other unlawful 
discrimination on account of gender. 
 
Sexual harassment includes direct and indirect sexual advances, requests for sexual favors, 
or other verbal or physical conduct of a sexual nature, when: 
 

 Submission to such conduct is either explicitly or implicitly made a term or condition 
of an individual’s advancement or academic success; or 

 
 Submission to or rejection of such conduct is used or threatened to be used as a 

basis for academic decisions affecting the individual involved; or 
 

 The conduct has the purpose or the effect of creating a hostile, intimidating or 
offensive educational environment, or interferes with an individual’s academic 
performance or residential environment. 

 
Examples: Examples of behavior which may constitute sexual harassment include, but are 
not limited to, the following: 
 

 unwelcome verbal or physical sexual advances; 
 requests or subtle pressure for sexual favors, overt or implied; 
 remarks, jokes, comments or observations of a sexual nature which demean or 

offend individuals on the basis of their sex; 
 gestures or other nonverbal behavior of a sexual nature; 
 physical contact with another person that is unreasonable or inappropriate in the 

circumstances; or 
 abusive or threatening behavior directed at a person on the basis of sex 

 
Whether specific behavior constitutes sexual harassment is ordinarily a function of the 
context and circumstances. Students who have questions about whether specific behavior 
constitutes sexual harassment, or other unlawful sex discrimination, may consult with the 
Dean of Students or his/her designee.   
 
Although sexual harassment generally takes place in situations where there is a power 
differential between the persons involved, as between faculty and student or supervisor and 
employee, it is recognized that sexual harassment may also occur between persons of 
similar status. These situations are equally unacceptable and will not be tolerated. 
 
It is also recognized that, between parties of unequal status, sexual harassment can occur 
within the context of a seemingly consensual relationship. The unequal status of the parties 
in such relationships draws into question whether the relationship is mutually consensual. 
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Definitions 

“Day” refers to a calendar day; the calculation of days in complaint processing will exclude 
Saturdays, Sundays and holidays. 
 
“Student” refers to a currently enrolled student, or a student on leave or inactive status, or 
an individual who has submitted an application for enrollment to the Seminary. 
 
“Respondent” is a person identified in a complaint as having committed or engaged in 
sexual harassment, or unlawful sexual discrimination or retaliation, in violation of these 
policies and procedures or the law. 
 
General Considerations 

A student wishing to submit a complaint under this policy may be assisted by another 
person, selected by the student, who is a part of the Denver Seminary community, such as 
a faculty member or another student. 
 
A respondent may be assisted in responding to the complaint by another person, selected 
by the respondent, who is a part of the Denver Seminary community, such as a faculty 
member or another student. 
 
Every effort will be made to respect the confidentiality of all parties involved in the 
grievance process, although confidentiality cannot be guaranteed, and in some 
circumstances it may be necessary to disclose information concerning the allegations and 
the identity of such parties such as where this is necessary for investigation, attempting to 
resolve the matter, developing remedial or corrective action, or preventing future 
harassment or discrimination. 
 
These policies and procedures can be modified by the Seminary at any time. They are not 
intended to be construed or interpreted as an express or implied contract, or a legally 
enforceable promise.   
 
Complaint Procedure 

Persons having questions about this complaint procedure should refer them to the Dean of 
Students or his/her designee. 
 
Any student who feels that he or she has experienced or witnessed sexual harassment or 
unlawful sex discrimination may submit a complaint under these procedures. 
 
Informal Resolution 

A student may optionally seek informal resolution of a concern regarding sexual harassment 
or sex discrimination. The student may speak directly with the person who has engaged in 
the offending behavior and seek resolution.  In addition, the student may consult with the 
Dean of Students and request his/her assistance in communicating with an individual 
believed to have engaged in sexual harassment or other sex discrimination. A student 
should only engage in such informal efforts if he/she feels safe and comfortable in doing so. 
If these informal approaches are not successful in the opinion of the student, the student 
can pursue a formal complaint. There is no requirement that a student first engage in 
informal attempts to resolve a complaint or concern before proceeding to a formal 
complaint. 
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Formal Complaint 

A student who wishes to submit a formal complaint alleging a violation of this policy must 
submit the complaint to the Dean of Students or his/her designee no later than 35 calendar 
days after the decision, action or behavior that gave rise to the complaint. If the Dean of 
Students or his/her designee is the respondent, or if the student otherwise feels 
uncomfortable making the complaint to the Dean of Students/designee, the student may 
submit the complaint to the Vice President of Student Life and Enrollment Management or 
his/her designee, who will coordinate any review or investigation and preparation of the 
decision on the complaint. 
 
The complaint must be in writing and include the following information: 
 

 The student’s name, postal address, telephone number, and email address; 
 A complete description of the offending decision, action or behavior and all the 

student’s reasons for thinking that this constitutes sexual harassment or unlawful 
sex discrimination; 

 All relevant documentation supporting the student’s description and, in cases of 
harassment especially, names and contact information of all witnesses, if any, to the 
offending behavior; 

 Description of the requested remedy; 
 A description of any informal attempts at resolution and the results (there is no 

requirement that informal resolution be attempted, but it is often helpful to those 
reviewing the complaint to know about informal efforts, if they were attempted). 

 
Upon receiving the complaint, the Dean of Students or his/her designee will review the 
complaint to determine whether it has been timely filed with complete information. The 
Dean of Students/designee will also consider whether an answer can be provided after initial 
review or whether additional information should be gathered by investigation. The Dean of 
Students may provide a response after initial review, in writing. If the Dean of 
Students/designee decides that an investigation is warranted, the Dean of 
Students/designee will determine the scope of the investigation, and may request further 
information from others, including the student, respondent(s), persons identified by the 
student and the respondent(s), if any, and other persons the Dean of Students/designee 
believes may have relevant information. 
 
The Dean of Students/designee may appoint a committee to assist in evaluating complaints.  
This may be a standing committee, appointed for a specific period, such as an academic 
year, or it may be a committee appointed to evaluate a specific complaint or complaints. 
 
The Dean of Students/designee will provide a written response to the complaint, which 
ordinarily will be delivered to the student within 30 calendar days after the filing of the 
complaint, although this period may be extended for a reasonable time by the Dean of 
Students/designee or by mutual consent of the student making the complaint and the Dean 
of Students/designee following request by the student. If the student feels there is a need 
for expedited review of the complaint, the student should make a request for expedited 
review explaining all reasons in writing at the time the complaint is filed. 
 
No later than 10 calendar days following the Dean’s decision, the student may file an 
appeal, in writing, with the Vice President of Student Life and Enrollment Management or 
his/her designee. If the Vice President of Student Life and Enrollment Management or 
his/her designee is a respondent, or coordinated the review at the first level, the appeal 
should be submitted to the Provost/Dean. 
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The appeal must be limited to the matters raised in the initial complaint. New issues and 
concerns cannot be raised on appeal. The appeal should specifically point out the errors in 
the Dean of Students/designee’s decision, and all supporting reasons and evidence. A 
written decision concerning the appeal will be issued within 21 calendar days after the filing 
of the appeal. This period may be extended for a reasonable time in the discretion of the 
Vice President of Student Life and Enrollment/designee. The decision of the Vice President of 
Student Life and Enrollment/designee on the appeal is final. 
 
The Seminary prohibits retaliation against those who submit complaints in good faith, even 
though the complaint may be mistaken or inaccurate. The Seminary also prohibits 
retaliation against persons for having cooperated in the Seminary’s review or investigation 
of the complaint. Persons who feel they have suffered retaliation in violation of this policy 
are encouraged to report such retaliation immediately to the Dean of Students/designee, 
and/or may make a complaint under this procedure.  
 
If a complaint is found to be supported, either at the first level of review or on appeal, the 
Seminary will determine the action to be taken, which may include remedial action directed 
to the complaining student, and disciplinary or other action directed to any respondent or 
other person found to have violated this policy or any other policy or standard of the 
Seminary. The Seminary will communicate with the student making the complaint 
concerning the steps taken. 
 
Notice Concerning Title IX 

Denver Seminary does not discriminate on the basis of sex in admission to its educational 
programs and activities in violation of Title IX or its implementing regulations as they are 
applicable to its programs and decisions. 
 
Denver Seminary has appointed a Title IX Coordinator, who is responsible for overseeing its 
efforts in complying with Title IX. Denver Seminary’s Title IX Coordinator is: 
 
Tony Lemus 
Dean of Students 
Denver Seminary 
6399 South Santa Fe Drive 
Littleton, CO  80128 
(303) 762-6901 
Email:  tony.lemus@denverseminary.edu 
 
Inquiries regarding the application of Title IX can be referred to the Title IX Coordinator. In 
addition, the Seminary provides complaint procedures for students and employees who feel 
they have been subjected to sexual harassment or other unlawful sex discrimination. 
 
Any student who feels the Seminary has violated Title IX or its implementing regulations 
may optionally make a complaint to the Office of Civil Rights of the U.S. Department of 
Education. 
 

Policy Statement on Non Payment of Financial Obligation 

Students who do not pay their tuition by the posted deadline each semester will be dropped 
from their classes and will be assessed applicable fees to reregister. 
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Students with unpaid student account balances will be prohibited from taking further 
classes, and will be subject to formal collection procedures including referral to an in-
dependent collection agency. Additionally, students with unpaid account balances may be 
denied access to grades, release of transcripts, and graduation status. 
 

Grievance Process for Students  

Students who have complaints or grievances regarding faculty matters, student matters or 
staff matters should use the following procedures. These procedures are not intended to 
create a contract, but to establish a process for students with grievances. The Seminary 
reserves the right to alter or change the processes as it deems appropriate. All student 
grievances should be put in writing, with all relevant materials attached. All complaints will 
be resolved in a timely manner. The Provost/Dean or the Dean of Students can provide 
further details about these processes, if requested. 
 
Any student having a complaint should attempt to resolve the complaint in an informal 
manner with the person directly responsible for the area of concern.  
 
Formal Student Grievance Procedure in Student and Faculty Matters 

1. Student discusses grievance with faculty member involved, and if the matter is not 
resolved; 

 
2. Student submits a written grievance to the Provost/Dean. 

 
3. The Provost/Dean will present the written grievance to the Faculty Concerns 

Committee. 
 

4. The grievance is then reviewed by the Faculty Concerns Committee, a decision is 
rendered and student is notified. 

 
5. To appeal the decision rendered by the Faculty Concerns Committee, the student will 

send written request to the Provost/Dean within 72 hours of being notified, 
requesting a review by the Administrative Committee. 

 
6. The Administrative Committee will review the appeal and make a final ruling on the 

matter. 
 
Formal Student Grievance Procedure in Student and Staff, or Student and Student 
Matters 

1. Student discusses grievance with staff member(s) and/or student(s), involved, and if 
the matter is not resolved; 

 
2. Student submits a written grievance to the Dean of Students. 

 
3. Dean of Students or his/her designee will respond in writing to the student within ten 

business days.  
 

4. If the Dean of Students considers that the matter merits it, he/she will convene a 
Complaint Board to be charged with the purpose of reviewing the complaint. The 
Complaint Board will be comprised of three members determined by the Dean of 
Students. 
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5. The Dean of Students and/or the Complaint Board may gather additional written 

statements from the parties involved and from others who might have information 
that is pertinent to the matter at hand. 

 
6. After gathering all pertinent information, the Complaint Board will determine within 

ten business days, the actions needed to address the matter at hand and will 
communicate it’s decision to the parties involved. 

 
7. If the student is not satisfied with the decision, the student may present a written 

appeal of the decision to the Vice President of Student Life and Enrollment 
Management.  Upon receipt of all information, the Vice President will render a 
decision within the ten business days, and his/her decision will be final. 

 
Disciplinary Probation 

The “Guidelines for a Christian Lifestyle” and policy on “Academic Integrity” constitute 
minimal behavioral expectations in light of the seminary’s commitment to graduate 
individuals who are “fit for ministry.” Once each semester, training center directors report to 
the faculty on any student issues or potential issues that might necessitate disciplinary 
intervention. Members of the administration or faculty may also raise concerns that would 
appear to threaten the integrity and effectiveness of a student’s ministry. If concerns are 
raised, the following processes will be undertaken as general guidelines unless 
circumstances warrant a different response. All responses will be conducted in the spirit of 
Matthew 18:15-18. 
 
For matters NOT related to academic integrity: 
 

1. The Provost/Dean and/or the Dean of Students will determine the appropriate 
members of the administration and/or faculty or others who should meet with the 
student(s) involved. The problem will be presented to the student(s) along with 
specific behavioral expectations and consequences for non-compliance. 

 
2. If the student is not responsive, the Provost /Dean and/or the Dean of Students will 

determine an appropriate secondary approach to the student(s). As a result of a 
second meeting, an action plan and timeline will be outlined in writing for the 
student(s). 

 
3. If a third intervention is warranted, the student(s) will be placed on disciplinary 

probation. 
 

4. Any student(s) placed on disciplinary probation will be required, as part of the action 
plan, to meet periodically with selected member(s) of the administration and/or 
faculty.  

 
5. At the end of the stated timeline the administration and/or faculty members meeting 

with the student(s) will inform the student(s) of the recommendations that will be 
made to the administrative council or faculty. 

 
6. The student(s) may be asked to continue on disciplinary probation for another stated 

time period or may be dismissed from the Seminary by vote of the faculty or 
administrative council. 
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7. The student(s) will follow the procedures outlined in the Student Handbook for 
submitting a grievance in the case of disagreement with the outcome. 

 
For matters related to academic integrity – e.g. plagiarism or other forms of dishonesty: 
 

1. The faculty member in whose class or area of responsibility the violation occurred 
must provide a written report of the incident to the Provost /Dean, the registrar, and 
the associate dean responsible for the training and mentoring program. Depending 
on the nature and seriousness of the offense, the faculty member may require an 
assignment to be redone or may give an automatic failure for the assignment or for 
the course.  

 
2. If a second violation is reported, the student will automatically be placed on 

disciplinary probation for one semester and required to meet monthly with the dean 
or an associate dean. A third violation will result in automatic dismissal from the 
seminary. 

 
3. A “memo for record” will be kept of all meetings with a student(s) for disciplinary 

purposes. These memos will document the details of the issue, the content of all 
conversations with students, all corrective actions to be taken, and all follow-up 
procedures to be implemented. Written records of all disciplinary procedures will kept 
in the student’s academic file in a sealed envelope labeled “To Be Opened Only by 
the Provost/Dean or Associate Dean or Dean of Students.” The registrar will also 
keep a computerized record of all violations related to academic integrity and report 
any repeated violations to the faculty. 

 
Procedures in Matter of Dismissal 

 
1. Questions regarding dismissal are reviewed by the Vice President of Student Life and 

Enrollment Management, Dean of Students, and/or Provost/Dean. 
 
2. The Vice President of Student Life and Enrollment Management, Dean of Students, 

and/or Provost/Dean makes the decision whether student should be dismissed. 
 
3. The Vice President of Student Life and Enrollment Management, Dean of Students, 

and/or Provost/Dean will meet with the student and the student is notified in writing 
of the decision. 

 
4. To appeal the decision, the student will send written request to the Vice President of 

Student Life and Enrollment Management, Dean of Students and/or Vice 
President/Dean within 72 hours of being notified requesting review by the 
Administrative Committee. 

 
The Administrative Committee will review the appeal and make a final ruling on the matter. 
 

Receptionist Desk 

The Reception Desk in the Anita Graber Administration Center front lobby provides the 
following services: 
 

 Directions and information for offices, classrooms, and scheduled meetings 
 Directions for off-campus businesses and organizations 
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 Student employment information 
 Requests for parking decals 
 Requests to send or receive faxes 
 Lost and found 
 Notary services 
 Package receipt and delivery. 

 

Shared Residences 

Students sharing a residence or considering sharing a residence with a person of the 
opposite sex, to whom they are not married, must see the Dean of Students about the 
policy regarding this situation. 
 

Suggestions to Faculty, Staff, Administration 

Students who wish to make a suggestion are encouraged to speak to the faculty, staff or 
administrator directly responsible for that area. Students also may take the suggestion to 
the Dean of Students or a Student Council member. There is a location for comments on the 
website, www.denverseminary.edu/contactus; a response can be expected within 48 hours. 
 

Telephone Messages 

Messages will be delivered to students only in case of an emergency. 

http://www.denverseminary.edu/contactus
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